Pexomennamii
JUTSI TIPOBEJICHHS BIIKPUTHX 3aXOJIIB
B pexxumi BijeokoHpepenii ZOOM.

1106 mpoBecTH BiIKPUTHI 3aXi] B PeKUMI BiZICOKOH(EPEHIIli mOTpiOHO:

Hasnauntu opranizaropa BIIKpUTOTO 3axofy, SKHH po3poOisie creHapii
HpPOBECHHS] KOHKPETHOTO 3aXO1y, Jie PO3MHCAHO POJIi yCiX YYAaCHUKIB 3aXOTy
(xT0, 1110 POOUTH 1 KOJIH);

Ha momiu opraHnizaropy 3axomy TakoX MpPHU3HAYAIOTHhCS CIIBOPraHi3aTopu B
KUTBKOCTI IBOX 200 OinbIrie 0oci0 (BCe 3aJIeKUThH Bij KUIBKICTI YYaCHHKIB, SIKi
OyayTh MPUKMATH YYacTh y 3aXO0/1).

@DyHKIIIS CIIIBOpraHizaTopa JI03BOJIsIE OpraHi3aropam JITUTHCS CBOIMH ITpaBaMu
IHIMMU KopucTyBadamu. CIiBOpraHizaTop MOXXe KEpyBaTH aJIMIHICTPAaTUBHOIO
CTOPOHOIO KOH(EPEHIIii, HAPUKIIAJl, KEpyBaTu y4yaCHUKaMH ab0 3yNMUHATH Ta
3amyckaru 3anuc. OpraHizarop 3000B'A3aHUN MPU3HAYUTH CIIBOPraHi3aTopa.
KinbkicTh criBopranizaTopiB y KoH(pepeHuii uu BeOiHapl He 0OOMexXeHa.
CrmiBopraHizatopd HE MalTh JOCTYIy /10 HACTYNMHHX €JIEMEHTIB KEpyBaHHS,
OCKUIbKM BOHHU JOCTYIHI JIMIIE SIK €JIEMEHTH KEpyBaHHS OpraHizaropa B
KOH(EpeHIIii.

* 3amyckatd (QYHKIIO CYOTHUTpIB Ha BUMOTY Ta MpU3HAYaTU OyIab-SKOTO
KOPHUCTYyBaua ado TPETIO CTOPOHY MOCTAYAIbHUKOM TaKUX CyOTUTPiB

* [lounHaTH MOTOKOBE MOBJICHHS

* 3aBepiryBaTu KOH(PEPEHITito JJis BCIX YYACHUKIB

* [Ipu3HauaTH 1HIIOTO yYaCHHUKA SIK CIIIBOpTaHi3aropa

* Bmukatu 3a11 ouikyBaHHS (CIIBOPraHi3aTOpu MOKYTh PO3MIIILyBaTH yYaCHUKIB
y 3aJIax O4YiKyBaHHS a00 JOMYCKATH/BUIyYaTH YYACHUKIB 13 3aJ1M OYIKYBaHHS)
CmiBopraHizaropu TakoX HE MOXYTh pO3MOYMHATH KoH(pepeHii. SKmio
opraHizaTtop TMOTpiOEH I1HIIWKA KOPUCTYBad 3 MOXIIMBICTIO TOYHMHATH
KOH(EepeHIlii, BIH MOK€ TPU3HAYUTH AJIbTEPHATUBHOIO OpraHizaropa.

Ha cmiBopranizaropiB Oyae mokiazeHa poib (uIbTparii y4acHHUKIB 3axony (B
3aJ1l O4IKYBaHHS) sIK1 OylyTh Oa)KaTu B3SITH B HbOMY y4acTb.
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Scheduler ~ Everyone will go in the waiting room

~ Allow participants in the waiting room 10 reply 10 host and co-hosts

~_People in the waiting room are sorted by join order
Reports
3 Edit Options}Customize Waiting Room
il <)
Account Profile U

Require a passcode when scheduling new meetings Locked by admin

Zoom Learning Center

Video Tutorials

Knowledge Base

Require a passcode for instant meetings Locked by admin
A random passcode will be generated when starting an Instant meeting c
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ManronokNel

[TotiM opranizaTop 3axoly B HaJalITYBaHHAX CBOTO akayHTy B ZOOM 3axoauTh
HanamryBanns > besneka > PegaryBaHss omiiii 3aiau O4iKyBaHHS BKJIIOYa€ (PyHKITIO
«Yary B 3aimi ouikyBanHs» (MamonokNel, MantoHokNe2)

Waiting Room Options
SOIT oraer of peopie In the WaIting room In the parucipants panei: v/ QUAL
© Join order

ers invited during the meeting by the host or co-hosts will bypass the waiting
om

Allow participants in the waiting room to reply 1o host and co-hosts

© sy enabiing this, all participants using older versions of Zoom will be
asked 10 upgrade their clients before joining a meeting.

IT host and co-hosts are not present:

) Move participants to the waiting room if the host dropped unexpectedly

(CJ Move participants 10 the waiting room if the host leaves during the meeting

MasmroaoxNe2

JlaJi opranizaTtop CTBOPIO€E MOCUIIAHHS AJIsl TPUETHAHHS YYaCHUKIB J0 3aX0Ay y Zoom,
Jie B HaJaITYBaHHSIX CTaBUTh raJiouyKy Ha BKIIIOYEHHS (QYHKIT «3aj O4iKyBaHHS.
[ToTpiGHO 3aBXAM CTBOPIOBAaTH HOBE MOCWJIAHHSA Ha 3A1MCHIOBAHHWM 3axiJl 3 METOIO
oe3mexu (MamoHokNe3).
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MoryT NoAKAKYATECA TONLKO SaETOPUE0BaHHEIE NOAL30BaTeNK: Bxoa B Zoom

Buaeonzobpaxenne

Opranuzarop: Brn. YuacTHHKM:

MaismroHokNe3

- TlocunaHHa pO3MINIYETHCS Y BUIBHOMY JOCTYII 3 YKa3aHHSIM, IO 3axia Oyne
MPOBOJIUTHUCH OT TaKiii-TO TOJIUHI B TaKy JAary, aje ie Tpeda Oyae pogaT yac 3
MIPOXaHHAM JIO€AHATUCA paHiiie Ha 15 MiHyT 10 3axoxy. Lleit vac motpibeH, moo
CIIBOPraHi3aTopy MajM 3MOT'Y NMEPEBIPUTH YUACHUKIB 3aX0Ay 1 AO€IHATH iX 10
camoro 3axofy. TuxX y4yacHHKIB, sIKI B 3aJll O4IKYBaHHS BUKJIMKAIOThH Ii03DY,
MOXKHA OyJie TepEeBIPUTH BIPOAOBXK TOTO Yacy, sIKMW BIIBEIACHUUN 10 MOYATKY
3axo/y. SIKIIO y4aCHUK MPOMIIOB TEPEBIPKY, MOr0 JOMYCKAIOTh JI0 3aXOIYy.
SIKII10 Hi, TO BUIAISIOTh.

- Opranizarop 3axoy 3a00pOHsI€ MOMIMPEHHS €KpaHy BCIM y4YacHUKaM 3axoiy,
KpIM CIIBOpraHizaTopiB. 3TiIHO 3 CIIEHAPIEM MPOBEJCHHS 3aXOAy OpraHi3aTrop
MIHSI€ CTaTyC YYaCHHUKIB, sIKI TOBUHHI MPOBOAUTH BUCTYM 3 IEMOHCTpPALII€IO, Ha
cTaryc criBoprasizaropiB. CmiBopraHizaropu, Kl NpU3HAYeHI Ha MOYaTKy
3aX0/y, YB@XXHO CIIJKYIOTh 3a YYaCHHUKaMH 3axoly 1 MpU BUHUKaHHI



HECIO/IIBaHUX CHTYaIlill BAMUKAIOTh MIKpO(OH MOPYITHUKA Ta BUAAISIOTH HOTO
3 B1JICOKOH(EPEHITii.

- SIK IpOBOIUTH MEPEBIPKY:

1. B ugari y migo3pinoro yyacHuka Tpeda 3amuTaTé XTO BiH 1 3B1IKH. SIKIIO 11e
NPEJCTaBHUK SKOTOCh OCBITHBOTO 3aKJiaay abo sSKoichk opraHizailii, TO
HEXal HaJlacTh MOIITOBY CKPUHBKY 3 JOMEHOM IIi€] ycTanoBu. Ha 1110
aapecy Tpeba Oyze BIAIPAaBUTH KOPOTKE CIOBO a00 ITUMPOBUM KO, SIKUM
M1103p1IMHA yYaCHUK MOBUHEH IMOBIJJOMUTH B YaTi CIiBOpTraHizaTopam
3axoy. SKI1o Bce criBajae, yuacHUKa JOIYYar0Th 0 3aX0dy. SIKIo Hi
BUJIQJISIOTb.

- Komum mepeBiput 0co0y ydYacHHMKAa 3axOAy BaXKO, TO Ha PO3CY[I
CIIIBOpPraHi3aropiB 0co0y MOXKHA JOTYUYHUTH JIO 3aX0/y, a MOTIM 3a HEIO YBaXKHO
cimakyBatd (1€ MOXYTb OyTH OaTbKH IIKOJSAPIB a00 caMi HIKOJSIPl, 1HIII
Oaxkarodl JO€THATUCS JI0 3aXO01Y).



