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BCTYII

[Iporpama 000B’s3K0BOI HaBYaJbHOI JUCUUILIIHU «Cy4acHl 1H(POpPMAIIHI TEXHOJIOTI»
CKJIaJICHa BIMOBIAHO J0 OCBITHBO-TIPO(ECIMHOT MpOoTrpaMu MiATOTOBKU (haxiBIiB OCBITHBOTO
CTyneHs «0akanaBpy, ranysi 3Hanb 07 YnpapiiHHS Ta aJMiHICTpyBaHHs, creriaabHocTi 076
«IligmpueMHULITBO, TOPTiBIA Ta Oip’KoBa MISUIBHICTBY», cremiamizamis: [lianmpueMHUIITBO B
cepi TOprisii Ta MOCIYT

IlpeameToM HaBYaNbHOI AWCHUIUIIHA €  1HQOpMAIiiHI CHUCTEMH 1 TEXHOJOTII, SKi
BUKOPHUCTOBYIOTHCSI TIpH 00poOI1i ¢iHaHCOBOi, OaHKIBChKOI iHGOpMaIllii, IHCTpyMeHTapii ii
00poOKM Ta PIIIEHHS KOMIT' FOTEPHUX 3a7a4 B YIIPaBJIIHHI Ta aJAMIHICTPYBaHHS, NMPUHIIUIIH,
MeToau, (GOpMU 1 CIOCOOM 3acCTOCYBaHHS CydacHUX 1H(GOpMAIIHHUX TEXHOJOTIH B
YIPaBIiHCHKINA Ta aAMIHICTPATUBHIN MISIBHOCTI MiIPUEMCTBA.

MixaucuuiuiiHapHi 3B (3KH. 1] 4yac BHUBYEHHS AUcCHUILUIIHK «CydacHi 1H(popMaliiHi
TEXHOJIOT1(» pPeai3yloTbCsl MDKIPEIAMETHI 3B’S3KM  1HQOPMATUBHHUX, MaTEMaTUYHHUX
€KOHOMIYHHUX JUCLUILTIH.

1. MeTa Ta 3aBaaHHA HABYAJIBLHOI AUCHHUILIIHA

1.1. Meroto HaBuanbHO1 auctuiuiing “CydacHi iHdopmaliiiHi TexHonorii” € (hopMyBaHHS
3HaHb, BMIHb Ta HABUYOK, HEOOX1THUX JIJISl PaIllOHAIBHOTO BUKOPUCTAHHS 3aC001B Cy4acHHUX
1H(OpMAIIHHUX Ta KOMIT IOTEPHUX TEXHOJIOT1M y X0/l PO3B’SI3KY PI3HOTO BUIY MPAKTUYHUX
3a/1a4; 03HaWMOMJICHHS CTYJICHTIB 3 CKJIAJJOBUMU YaCTMHAMU MEPCOHAJIBLHOTO KOMIT I0TEPY, 3
CyYaCHUMH OTEpaIiiiHuMy CUCTEMaMH, Ta TporpaMHuM 3ade3neueHHsm [1K.

1.2.0cHoBHUMHU  3aBAaHHsMH Auciuiuiian  “CyvacHi  iHQoOpMaIliiiHi  TeXHOJOrii” €
TEOpETUYHA Ta MPaKTUYHA MIATOTOBKA CTYAEHTIB 3 MHUTAHb: O3HAHOMIIEHHS 3 MOOYIOBOIO
EOM; ¢opMyBaHHA HaBMYOK IIOCTAHOBKM Ta PO3B’SI3Ky 3a7ad 3 BHUKOPHUCTAHHIM
OPUKIAAHOTO TPOTPAMHOrO  3a0€3MEUYeHHs; O3HAHOMIIEHHS 3 CY4YaCHUMHU THUIIAMH
nporpaMHoro  3a0esneyeHHs, 1H(OPMAIIHHUMU  TEXHOJOTIAMHM;  O3HAMOMJICHHS 3
OpUHIMIAMU  00poOKM 1HGopMalii B MakeTax NPUKIAAHUX MPOrpaM 3arajibHOTO
KOpHUCTYBaHHS; (POpMyBaHHS MOHATTS PO €TaNU PO3B’sI3yBaHHS PI3HOTO POLY.

1.3. 3rigHO 3 BUMOTaMH OCBITHBO-TIPOQECIHHOT MPOTpaMu CTYJICHTH MOBUHHI HAOYTH TaKUX
KOMIIETEHTOCTEN:

3araJbHi KOMIIETEHTHOCTI

3MaTHICTh TpaiooBaTH 3 1H(OPMAIED, Y TOMY 4YHCIT B TJOOQJIBHHUX KOMIT IOTEPHUX
Mepexax;.

CuneniajbHi ((paxoBi) KOMIIETEHTHOCTI

3natHICTh 310paTH 1 MpoaHali3yBaTH BUXIIHI JaH1, HEOOXIHI JIJIsl PO3PAXYHKY €KOHOMIYHUX
1 COLIaIbHO-€KOHOMIYHMX MOKAa3HUKIB, 110 XapaKTepU3YIOTh IISJBHICTh TOCIHOAAPIOIOYUX
Cy0'€KTIB CBITOBOI €KOHOMIKH 1 MI?)KHAPOAHUX €KOHOMIYHUX BITHOCHH.

3/1aTHICTh BUKOPUCTOBYBATH [JIsl BUPIIICHHS KOMYHIKAQTUBHUX 3aBAaHb CY4acHI TEXHIYHI
3aco0u Ta 1HpOpMaIliiiHI TEXHOJIOTIT , B TOMY YKCJI 1 3 ypaXyBaHHSM BUKOPUCTAHHS HAaBUYOK
JIIIOBOTO CIIUJIKYBaHHS 1 Cy4aCHUX METOJUK MOBHO{ IiITOTOBKHU.

31aTHICTh 10 MOOLIBHOTO OTIEPYBAHHS 3HAHHSIMH, BMIHHSI KPUTUYHO MUCJIUTH Ta JIATH.
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Ta meMoHCTpYyBaTH Taki pe3ybTaTH HABYAHHS:

31aTHICTh 3aCTOCOBYBAaTH  1HGOPMAIIMHO-KOMYHIKAIIHI ~ TEeXHOJIOTTT B mpodeciiiHiii
JISIBHOCTI.

3/1aTHICTh OTPUMYBATH, aHATI3yBaTH 1H(GOPMAILIIIO PO PO3BUTOK MIANPUEMCTB Ta BU3HAYATH
3MICT, €TalX HOro AIsIIbHOCTI.

3natHicTh 0OOMpaTH 1HCTPYMEHTaJIbHI 3acoOu i OOpOOKM EKOHOMIYHUX JaHUuX Yy
BIJIMTOBITHOCTI 3 TIOCTaBJICHUM 3aBJAaHHIM, aHATI3yBaTH pE3yJbTaTH pPO3PaxXyHKIB Ta
OOTpYHTYBaTH OTPUMaH1 BUCHOBKH

Ha BuBuYeHHS HaB4ambHOI quctuiutiay BigBoautbes 6/180 (kpeaurie EKTC/ronunn).
2. IndopmaniiiHauii 06cAT HABYAJIBLHOI IUCIUILIIHA

Tema 1. ExonomiuHa iHpopMalis Ta iHPopMaTUKA.

OcHoBHI  TOHATTS 1H(MOpMaTuku. BBenenus, pemaryBaHHs, (opmaTyBaHHS TEKCTY Y
TekcToBOMY Tporiecopi word. Po6ota 3 Tabnunsamu, rpadpiyHUMUA 00’ €KTaMU B TEKCTOBOMY
npouecopi  Word. 3aranbhi npuHnunu 3 rpadiyHuMu 00'ektamMu. CTBOPEHHS MATIOHKIB.
PenaryBanns rpadiuHux o0'e€KTiB.

Tema 2. Enextponni Tabnuii Microsoft Excel.

O6poOka maHux 3aco0amMu  eNeKTpoHHMX Tabnuipe Microsoft Excel: 3aranbna
XapakTepucThka TadauyHoro mnpoiecopa Microsoft Excel. OcHOBHI MOHSITTS €JIE€KTPOHHUX
tabnuipb. [lpusHadeHHss W ocHoBHI (yHkuli. KomiroBaHHS KOMIpOK, aBTO 3allOBHEHHS.
Onmnepariii 3 ocepenkamu. Tunu nanux. ABToMartu3alis BBOAY. BUKOpHCTaHHS CTaHIApTHHUX
¢bynkuid. pyk noxymentiB. Tumm pgiarpam. Bubip manux. IloOynmoBa 1 odopmieHHs
niarpaM. Po3MillieHHs, peaaryBaHHs J1arpam.

Tema 3. IIpesenTartis PowerPoint.

Po3pobka mpesenrtartii. EtTanu po3poOku mpesenrarii. 3HaiiomcTBO 3 Power Point. Tpu
ciocodu mouatu pobOoty. I[ligroroBku cTpykTypu mnpesenraiii. PoGora 3 maiictpom
aBTo3MicTy. PoOoTa 3 Tabnuisgmu, aiarpaMamu, UTFOCTpalisiMu, 3 epeKTaMu aHiMmarlii, BiJeo
Ta 3ByKOoM. PoOoTa 3 Tabmuusmu, aiarpaMaMu, UIFOCTpalisiMu, 3 edeKTaMu aHimarli.
[Ipe3enTartiii Ha ekpaHi.

Tema 4. Po6ota 3 enekTpoHHo0 nomToro. [Tomyk iHpopmartii y [nteprer. CtBoperHs: Web-
JIOKYMEHTIB.

OcnoBHi komnoHeHTH Microsoft Outlook. OcnoBHi mouarrs World Wide Web. Ilomyk
iHdopMmarii y World Wide Web. OcHoBHI eTanu po3poOku BeO-calTy

3. PekoMeH10BaHAa JiiTepaTypa

1. Antonenko O. B. ApxiTekrypa KoMIT'iorepa Ta KOH(ITYpyBaHHS KOMI FOTEPHHUX
cucteM (Ha OCHOBI (PyHJIaMEHTAJII30BAHOTO MAX0AY): HaBY. moci0. / Onexkcanap AHTOHEHKO,
Ipuna bapayc ; MiHicTepcTBO OCBITH 1 Hayku YKpaiHu ; bepasHChkuil Jep>KaBHHM
neaaroriyHuil yHiBepcuteT. — Xapkis : TOB «IIpomApt», 2018. — 269 c.

2. [laBnenxo JI.B., IlaBmenko M.IL, Xomenko C.B., Uympuna [I'.II. CyuacHi
iHdopMariitni TexHosorii : HaBuanenuii mociOnuxk / IlaBnenko JI.B., IlaBmenko M.IL.,
Xomenko C.B., Uynpuna I'.I1. — bepasiaceek : BAITY, 2017. — 401 c.



3. Pynenko B.Jl., Makapuuk A.M., [Tatnamwxkorny M.A. Kypc indpopmaruku / Tloa. pexn
Mamzurona B.H. K.: ®enike, 1998. — 368 c.

4, Mopze H.B. OcHoBu iHdopMaIiiiHO — KOMYHIKAIIMHUX TEXHOJIOTIM: HaBYaIbHUN
nocionuk g ct-tiB BH3 / H B Mopze. — K.: Bunas. rpyna BHV, 2007. — 352 c.: 1.
S. [Muman O.1. Bukopuctanas cydyacHux 1HQOpMaIIHHUX TEXHOJOT1NA: MPAKTUYHUNA KypC

715 ¢T-TiB rymaHit. crenl. nex. BH3 / O. 1. Illuman. — 3anopixoks: [Ipocsita, 2009. — 158
C.: 1L

6. Kozepenko C.I. EnexTpoHHI OCHOBH aBTOMAaTHKHA Ta OOYMCIABAIBHOI TEXHIKW: HABY.
nocionuk / C.I. Kozepenko, A.B. Kacmepcokuii, I.T. bormanoB. — K.: HIIY im.
M.II.[Iparomanosa, 2008. — 124 c.: i

7. Spmym O.B. [ndpopmaTtuka i KoMIT I0oTepHa T€XHIKA: HaBYAJIbHUN MOCIOHUK TS CTY/I.
exoH. criet. BH3 1-2 piBuiB akp / O.B. Apmym, M.M. Peasko. — K.: Buma ocsita, 2006. —
359 c.: 1.

8. bounapenko M.®. Oneparriiini cucteMu: HaBYainbHUM nociOHuK / M.®. bonaapeHko,
O.I'. Kauko. — X.: Kommanig CMIT, 2008. — 432 c.: 111
Q. IBanoB B. I'. OcHoBu 1H(MOpMATHKK Ta OOYMCITIOBATIBLHOT TEXHIKM : miapyuHuk / B. T

IBanos, B. B. Kapaciok, M. B. I'Bo3aenko ; 3a 3ar. pen. B. I'. IBanosa. — X. : IIpaBo, 2012. —
312 c.

4, MeToay HABYAHHA:
- CJIOBECH1, HA0YH1, TPAKTUYHI METOJIH;
— METO/Y OBOJIOJIIHHS 3HaHHAMH, (DOPMYBaHHS YMiHb 1 HABUYOK, 3aCTOCYBaHHS
OTPUMAHUX 3HaHb, YMIHb 1 HABUUOK;
- MOSICHIOBAJIbHO-1JTFOCTPATUBHUN METO/T;
— METOJ] HaBUAJILHOI TUCKYCIi;
- METO]1 YCHOTO KOHTPOJIIO;
- METO]1 TECTOBOI'O KOHTPOJIIO;
- METOJ] TPOTPaMOBAHOT'O0 KOHTPOJIIO;
- MPOAYKTUBHO-TIPAKTUYHUI METO/.

S. dopMa MiAICYMKOBOI0 KOHTPOJII0 YCHIIIHOCTiI HABYAHHSA €K3aMEH.
6. CucremMa oniHIOBAHHSA
O11iHKa 3a HAIlOHAJILHOO IIKAJIO0 Omiuka mxkanoro €CKTC
) JIST TIIACYMKOBOTO
Cywma OaniB A ey Jlst
i CEMECTPOBOTO )
3a BCl BUIHU 1JICYMKOBOTO ) )
N KOHTPOJIIO, 1110 it BCix BUA1B
HaBYAJIHHOI CEMECTPOBOTO )
. : BKJIFOYA€ €K3aMEH, iJICYMKOBOTO KOHTPOJTIO
ISJTBHOCTI VDCOBY DOGOT KOHTPOJTIO, 1110
YPCOBY p Y BKJIFOYAE 3aJIIK
IPAKTHKY
90-100 BIIMIHHO A (B1iAMIHHO)
65-89 no0pe 3apaxoBaHO BC (106pe)
50-64 3aJ0BLUILHO DE (3a10B116HO)
HE3aI0BUILHO FX (He3amnoBiibHO
35-49 A HE 3apaxOBaHO (nesan )

3 MOYKJIUBICTIO
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HE3aJ0BUIBHO

ITOBTOPHOT'O CKIAJJaHHA

F (He3am0Bi16HO)

3 000B’SI3KOBUM
MMOBTOPHUM BHUBYCHHSIM
JIUCIAIUIIHA




